Research background colors and other best practices for presentations.

Colour choices and balances

Several good articles, but beware of colour blind issues and suitable contrast (the CCA can help test for both of these
) 

· colour theory: www.indezine.com/articles/colortheory.html 

· colour choice for PPT: 
office.microsoft.com/en-us/powerpoint/HA010120721033.aspx 

· Effective PowerPoint Color Schemes: www.suite101.com/article.cfm/ms_office2000/108138 

· Effective Color Contrast: www.lighthouse.org/accessibility/effective-color-contrast/ 

Unfortunately no-one seems to have a recommendation regarding dark text on a light background VS. light text on a dark background. 
The University of Nebraska–Lincoln recommends it both ways – depending on the room lighting:

The old guideline was to design with a dark background because the room would need to be darkened so people could read the screen. Now, the best background color has to do with the presentation location — light text on a dark background works best in a dark or slightly darkened room, but in a light room dark text on a lighter background will usually work better. If you use a Slide Design from the PowerPoint library, you can easily select another color combination or customize a Color Scheme.

Source: www.njblf.org/Powerpoint_creating_better_shows.pdf 
As most presentation are made in lighted rooms these days, I would recommend that the default colour scheme become dark text on a light background.
Presentation Best Practice
The following practices come from a presentation to the Web Accessibility Network of Australian Universities (WANAU
) in July 2007 and are based on a workshop and handbook developed for the Department of Defence, and recently enhanced for the South Australian Government, on accessible Office documents and accessible PDF. They represent Vision Australia’s experience and draw on a number of other sources.
Use slide titles
· Add a title to each slide

· The title should show up in the Outline pane – otherwise the slide will appear completely blank to the screen reader user
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Beware of slide layout
· Use a Microsoft template

· Beware of custom-built templates, they are often just a series of text-boxes which are not available to screen reader users

· Avoid adding text boxes to your slide

· If used, add a ‘hidden’ slide with the text-box material
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Fonts and colours
Make your slides easy to read:
· Use a sans serif font

· Avoid fancy fonts such as freestyle script 

· Avoid light fonts such as Courier New
· Do not use a text size smaller than 20pt

· Minimize the use of italics, CAPITALS and underline
· Left justify all text

· No right, centred or full justification

· Ensure sufficient contrast between foreground and background

· Some templates have poor contrast and patterned or moving backgrounds

Animated text
· Use very sparingly

· Use consistently
Images
· Use them to complement your talk

· Have them ‘looking in’

· For informational images such as graphs or diagrams, add explanations on a ‘hidden’ slide

Tables and org charts

· Be careful with Tables and Org Charts 

· No information is placed in the outline view

· Add a ‘hidden’ slide with an alternative representation
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Delivery

· Cover every point from the slide in the aural delivery (without “reading” the slide)

· Discuss any graphs or diagrams

References
· CATEA (2006), Guidelines: Accessible PowerPoint Files, Center for Assistive Technology and Environmental Access at Georgia Institute of Technology
http://www.catea.org/grade/guides/powerpointmust.php  

· NCDAE (2005), NCDAE Tips and Tools: Microsoft PowerPoint, National Center on Disability and Access to Education,
http://ncdae.org/tools/factsheets/powerpoint.cfm 

· NCDAE (2005), NCDAE Tips and Tools: Microsoft Word, National Center on Disability and Access to Education,
http://ncdae.org/tools/factsheets/word.cfm 

· UIUC (2006), Best Practices for PowerPoint, 
http://www.accessiblewizards.uiuc.edu/bp-powerpoint.php
http://www.accessiblewizards.uiuc.edu/webcast/ppt912.htm (requires IE)

Andrew Arch
Vision Australia
20 August 2007
� See � HYPERLINK "http://www.visionaustralia.org/ais/cca" ��www.visionaustralia.org/ais/cca� 


� See � HYPERLINK "http://www.wanau.org" ��www.wanau.org� 
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